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SAIT POLICIES AND PROCEDURES

DISCUSSION SHEET


DATE: 		

TOPIC:      	Revisions to 			Comment by Susan Radke: Insert name of policy/procedure that is being revised


BACKGROUND: 	Comment by Susan Radke: Please provide information that briefly summarizes the types of revisions being made and the rationale for those changes.
(Sample)


INDIVIDUALS/GROUPS CONSULTED:	Comment by Sara Dowling: Please list the names of individuals and/or groups, including their position and department, who have been consulted about/participated in the revision of the policy/procedure.
1.	 
2.  etc,


ATTACHMENTS:
1.    		 (revisions tracked)	Comment by Susan Radke: Insert name of the policy/procedure 
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