Quick Reference Guide Unofficial Transcript

This guide explains how to retrieve an unofficial transcript via self-serve in your MySAIT
account.

MySAIT

1. The first step is to log in to your MySAIT account in www.mysait.ca

2. Enter your SAIT ID # and password, and click sign in

Sign in to your account

D0OXOXX m

[ Remember me on this computer

Forgot Password?

3. The next step is to select the myStudent tab

Southern Alberta
Institute
of Technology

mySAIT | myApplication | myStudent

4. Please click on Student Profile

ﬁ‘ » myStudent

Home

Academic Records & Schedules
« Student Profile
Final Grades, Gra " scripts, Check Graduation Status

« Apply to Graduate
Complete the application in the final semester of your program or the last period of your apprenfice fraining to receive your credential.
Graduation instructions.

« View Registration Information
View your past schedules and your ungraded classes

« Search and Register for Classes
Search and register for your classes. You can also view and manage your scheduls.
Important notice to students regarding Covid-19
Please read before registering
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5. The next step is to select Academic Transcript on your left
Additional Links
Degree Evaluation
Academic Transcript
Registration
Student Schedule
View Application to Graduate

Week at a Glance

Registration and Planning

View Grades

6. Click submit

Transcript Level: |,.5,|| Levels i

Transcript Type: | Academic Transcript +

7. Your unofficial academic transcript will display on your screen

8. Rick click on the screen and select Print
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9. You can print the unofficial transcript or save it as a PDF file

Print 5 pages
Destination B SaveasPDF v
Pages All —
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